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From the student landing page of Banner Student Self-Service choose Add Bank Account
Details.
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Hello Student Test,

Welcome to the landing page for Banner Student. From here, you can navigate to other pages using the links below.

Student Profile
View Grades
Account Summary

View your account information. If you have already completed online registration you can use this link to pay any outstanding fees

Confirmation of Enrolment
Online Receipt
New Students Only - Upload Image for ID Card

This link will open your MS365 college email in a new tab on your web browser. In MS Outiook click your account profile to upload your student image
dd Bank Account Details
if you believe you are eligible for a refund of fees please use this link fo add your bank account defails. Note this link will open in a new tab on your web browses



A new page in Banner General Self-Service will open in a new web browser tab as shown
below. Select Direct Deposit
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View, edit and update your general information records

_—T Personal Information = Direct Deposit
View and update your biographical and Create, view and update your direct deposit
demographic information . allocation(s).



The Direct Deposit page will open as below. A message stating that ‘You have not added an
Accounts Payable allocation yet” will show by default if Bank Account details are not already
stored on the database.
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My Profile « Direct Deposit Allocation

Accounts Payable Deposit ~
—)Delele () Add New

(D ‘You have not added an Accounts Payable allocation yet. Click "Add New" to add an allocation.

To add a new Bank Account click Add New. The following screen will open.
Enter account details. Ensure to select Account Type of Checking from the drop-down

Note Bank Routing Number will be your BIC and Account Number is your IBAN. Click Save
New Deposit when complete.
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Add Accounts Payable Deposit

Bank Routing Number Account Number
Bank Routing Number Account Number

Bank Name Account Type

Select a Type

By checking this box, | authorize the institution to initiate direct credits or debits on my behalf

CANCEL SAVE NEW DEPOSIT




Once the details are saved the page below is shown. Note only one account can exist. To
change or delete existing account details choose Delete and then Add New
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My Profile « Direct Deposit Allocation

(D Only one Accounts Payable Depesit can exist at a time. Edit the existing deposit, or select and delete it before adding a new deposit.
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=) Dele +) Add Ne
Bank Name Routing Number Account Number Account Type Status
AlB BANK 0oxIE2D H000000000000C00XE002 Checking v Prenate

In order to protect your privacy once all tasks are complete, go to Profile Name on the top-
right corner and choose Sign-Out to sign-out of Banner General Self-Service.

The existing student landing page already open in Student Self-Service will remain open until
you Sign-Out.
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:L YYou have not added an Accounts Payable allocation yet. Click "Add New" to add an allocation.



